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7. ACTION REQUESTED 
ESTABLISH DISPOSITION STANDARD; 
RECORD WILL CONTINUE TO ACCUMULATE. 

DISPOSE OF PRESENT ACCUMULATIONS; c] NO FURTHER ACCUMULATION ANTICIPATED. 
~~~ - 

9. Exact Series Title 8. Earliest & Latest Dates of Series 

1950 - To D a t e  
0. What i s  the function of the office in which this record series i s  created 

The function of the Fiscal  Studies Unit is t o  complle and report  s t a t i s t i c a l  information on 
motor Fuel and motor vehicles,  highway taxation and finance, highway mileage, and r e l a t ed  
subjects needed annually (and i n  some instances monthly) by the Federal Highway h i n i s t r a -  
tion. 

Motor Fuel Report F i l e  

~ . .  
The reports  per ta in  t o  s t a t e  and iocal  governments. 

- 
1. This file contains the following documents (include form numbers and titles, if any, and file arrangement): 

Documents r e l a t ing  t o  the compilation of monthly and annual reports  r e l a t ing  t o  the 
col lect ion of motor fue l  tax. 

Included are: Monthly Motor Fuel R e p o r t  
Annual Motor Fuel Report 

The monthly f i l e  is arranged  chronologically by month. 
chronologically by year. 

.~ ..... ~. ~.~ ~. ~ .. .~ .~ 

The .-annual report  i s  . . .  f i l e d  ~ 

. ~~~~ 

AlTACH SAMPLES OF THE FILE 

AVERAGE DAILY REFEREWES 



- 
I . .  

* ’  YES ’ NO QUESTIONNAIRE Place an “x’’ in the PrOPr eolumn. If -cr is ‘IYES.” PlraY explain 
See attached page for explanation of yes answers. -- . 

13. Is this the Record Copy of the series? [ X I  r 1 
14. Is there a duplication of this series in another office or agency? , [ X I  L 1 

15. Is the information contained in this series ever summarized or published? Attach copy of summary or publication. [ X I  [ ] 

16. Does the series contain classified information requiring security handling? [ 1 [ X I  

17. Does the series initiate, amend or terminate agency policies and procedures? [ 1 ~ [XI 

18. Could the function be performed if the files were lost or destroyed? c 1 [ X I  

19. Is the series (or major portion of it) regularly microfilmed? If yes, why? 1. 1 [ X I  

I 1 [ X I  

21. Does the record series contain documentation produced as EDP printout? c 1 [ X I  

22. Has the Federal Government issued instructions governing retentionldisposition of these files? c 1 [XI 

[ X I  I 1 

20. Does the record series provide data as input to an EDP file? 

. ~. 

23. Will there be ~a need for these’records 10, 15 years from now? If yes; what? ~ ~ ~ 

- 
.~ 

24. REQUIREMENTS. The following requires the files to be kept pe~%!!%!en!?y. y m  

a. [ 3 STATE b. [ ] STATUTE OF c. [ ] AUDIT d. [ 3 FEDERAL e. [ XJ ADMINISTRATIVE f. [ 3 HISTORICAL 
LAW LIMITATION PERIOD LAW DECISION VALUE 

(Cite Law, Statute, or other reason for the retention requirement) 

25. AGENCY RECOMMENDATIONS: This agency recommends that the file series be cut off at the end of each 
-[XI CALENDAR YEAR -[ ] FISCAL YEAR -[ ] Other then: 

[ ] Hold in the cunent files area month(s)/ .~~~~..  yeads): 

I (Indicate briefly rationale for recommendations abovelor write additional remarks): 



z - 
Motor Fuel Report F i le  

Explanation of yes answers t o  Questions 14-23. 

14. 

15. 

23. The se r i e s  is a source of h i s t o r i c a l  statistical data. 

The se r i e s  i s  submitted t o  thi Federal Highway Administration, 

The monthly reports  are suromarized in an annual report .  

RATIONALE: 

The series i s  a source of h i s to r i ca l  s t a t i s t i c a l  data. In addition t o  
submitting the report  to  FHWA the report  i s  widely dis t r ibuted within 
the  Department. The Fiscal  Studies Unit receives numerous requests from 
individuals within the Department for  current as well as  h i s t o r i a l  motor 
fuel  data. The data  is used i n  planning for  future highway needs. 


